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MEMORANDUM OF UNDERSTANDING ON STUDENT EXCHANGE

BETWEEN 

XXX
AND 

HAMBURG UNIVERSITY OF TECHNOLOGY (TU HAMBURG)

XXX and Hamburg University of Technology (TU Hamburg), at Am Schwarzenberg Campus 1, 21073 Hamburg, represented by the President Prof. Dr.-Ing. Andreas Timm-Giel, represented in this agreement by Prof. Dr. rer. pol. Christian M. Ringle as Executive Director of International Affairs 

and

XXX at XXX represented in this agreement by XXX agree to the following forms of co-operation in the fields of research, study and teaching.agree to following forms of co-operation in the fields of research, study and teaching.
I. The home institution will select the applicant students to participate in the exchange programme and the host institution will make final decision on admission for each case based on the academic requirements for the proposed course work.

II. Each institution will have no more than XXX students per semester (equivalent of XXX Students per year) from the other side enrolled at any time who are formally nominated by the sending institution. The actual number of students to be exchanged at a year will be determined each year by mutual agreement.
III. The period of enrollment of the students at the host institution should not be longer than 12 months. Extension of the period may, in exceptional cases, be permitted by mutual consent.
IV. The host institution will not be liable for travel, living, healthcare, insurance or other expenses incurred by the students. This does not preclude applications for scholarships or financial aid from independent institutions.
V. The field of study for each student will be subject to the host institution being able to provide appropriate courses of study and appoint qualified supervision when required. The student has to present a Learning Agreement or work plan, which must be approved by the competent school of study / programme of the host university before starting the mobility.
VI. The host institution will determine the required language skills for admission in each case, in order to assure that the student has the minimum requirements to carry out its studies successfully.
VII. The students will continue as candidates for degrees at their home institution and will not be candidates for degrees at the host institution. The students must be enrolled in the home institution as regular exchange students and will be exempt from application and tuition fees at the host institution.
VIII. The host institution agrees to provide, prior to the exchange, the course plan and documentation of course work for the applicant students as well as appropriate documentation about their performance on completion. The home institution will determine, prior to the exchange, the appropriate number of credits to be transferred in each case.
IX. The host institution will be responsible for assisting students to find adequate accommodation on or near the campus. The host institution will be exempt of this responsibility if the student refuses the recommended accommodation. 
X. Exchange students are subjected to all rules and regulations of the host institution. 
XI. Each institution will appoint a liaison office and/or person to facilitate the implementation of the programme. The appointed offices or persons will act as contacts for enquires about the programme and will also be responsible for promoting, advertising and overseeing the smooth running of the programme.    
XII. This agreement shall come into effect on the day of signature by both institutions, and it is valid for five (5) years. Should the agreement be signed in two different dates, the effect will refer to the latest date. Both institutions may terminate the agreement before its expiry, provided that written notice of the intent is given at least six (6) month prior to termination. Commitments already in progress shall be fulfilled and students enlisted in the programme will at that time be allowed to complete it. It will be renewed at the end of five (5) years by express agreement of the two parties.
XIII. Amendments or modifications to this agreement shall be written and signed by authorized representatives of both institutions. Should any doubt or dispute arise from the interpretation or implementation of the present agreement, the parties will strive to achieve a solution by mutual consent. Should this solution not be possible, the parties will choose a third person to act as a mediator or judge.

This agreement is written in English. The agreement was signed in two copies, each institution receives an original copy

………………………..                     Hamburg University of Technology

Prof. Dr. rer. pol. Christian M. Ringle 

Executive Director of International Affairs
Date:




Date:

Addendum
MEMORANDUM OF UNDERSTANDING ON STUDENT EXCHANGE

BETWEEN

XXX
AND

HAMBURG UNIVERSITY OF TECHNOLOGY (TU HAMBURG)
Application information for incoming exchange students at HAMBURG UNIVERSITY OF TECHNOLOGY (TU HAMBURG)
	Nomination and Application Deadlines for Exchange Students 

	Nomination deadline for partner institutions
	For winter semester: 15 April
	For summer semester: 15 October

	Application deadline for Exchange students
	For winter semester: 15 June
	For summer semester: 15 December

	Application portal
	Link will be provided to nominated students by Email

	Room application
separate from exchange application!
	For winter term: 15 June
	For summer term: 15 December

	Academic Calendar

	Semester
	Winter: 01 October - 31 March
	Summer: 01 April - 30 September

	Lecture period
	Winter: 01 November – 01 February
	Summer: 01 April - Mid July

	Exam period
	Winter: 01 February – End of March
	Summer: Mid July - End of September

	Welcome Week
for new Exchange Students
	Winter term: mid-October
	Summer term: first week of April

	University Calendar  
	https://www.tuhh.de/tuhh/en/education/students/organisational-details-about-your-studies/dates-respites

	Language Requirements for Exchange Students

	German
	B1 – Proof required for students wishing to attend courses taught in German

	English
	B2 – Proof required for students wishing to attend courses taught in English

	                    For project or master thesis, no language proof is required


Application information for incoming exchange students at XXX:
Nomination and Application Deadlines for Exchange Students
Academic Calendar
Language Requirements for Exchange Students
Contact persons:

	Contact at TUHH Faculty
	Name 

Address

E:mail

	Contact at TUHH International Office
	Name 

Address

E:mail

	Contact at XXX Faculty
	Name 

Address

E:mail

	Contact at XXX International Office
	Name 

Address

E:mail


………………………..                     
Hamburg University of Technology








Prof. Dr. rer. pol. Christian M. Ringle 








Executive Director of International Affairs

Date:





Date:
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